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Linguistic and Spelling Errors in Official Correspondence: A Descriptive
Analytical Study in Light of Arabic Language Rules
DR. Hadeel Thamer Ibrahim
Abstract:
The significance of this study stems from the fact that official correspondence
constitutes administrative and legal documents that reflect the linguistic and
administrative standards of governmental institutions. Therefore, linguistic
accuracy is essential to ensure clarity of meaning, precision of procedures, and
proper interpretation of official texts. This study aims to identify the most
common linguistic and spelling errors found in official correspondence issued
by governmental departments and institutions and to analyze these errors in light
of the rules of the Arabic language. It seeks to determine their nature, classify
their types, and examine their causes and implications for the accuracy of
administrative drafting and the quality of institutional communication.
Furthermore, the study aims to contribute to improving the quality of
administrative writing, enhancing the linguistic accuracy of official
correspondence, and strengthening adherence to the rules of the Arabic language
within governmental institutions. It also seeks to provide a practical guideline
that can be used in training personnel responsible for preparing and drafting
official correspondence.
Keywords: Official correspondence, linguistic errors, spelling errors,
administrative writing, Arabic language, governmental institutions.
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